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A COAST HOTEL@PORTLAND




VENDOR / EXHIBITOR INFORMATION

Group Name: ______________________________________________
Group Date(s): _____________________________________________
Exhibitor Information:

Company: _________________________________________________
On-site Contact:  ____________________________________________
Phone: ____________________________________________________
Email: ____________________________________________________
Shipping Information:
Estimated Number of Boxes:  __________________________________
Arrival Date:  _______________________________________________
Boxes may be sent for arrival a maximum of 72 hours prior to conference date. 

Shipping information should include the On-site Contact Name, Group Name, plus “Hold for Arrival Date of _____”. 

Box Handling Charges: 

Boxes up to 36’’x 24” x 24”:   $2.50 per box

Larger Boxes:                           $5.00 per box  




  Or $15.00 maximum per bell cart
    
Additional labor charges may be incurred at the discretion of the hotel depending on the size of delivery.  Hotel will not be responsible for lost or damaged items.  Hotel Bell Carts are to be used by hotel staff only 

Payment of handling fees must be made directly to the hotel bellstaff 

Exhibitor Setup Information:

AV Equipment Needed (Power Strip, Easel): ____________________________________________________________
AV Payment: 
If exhibitor is a hotel guest, AV charges may be billed to a guestroom. If exhibitor is not a hotel guest, payment arrangements may be finalized during exhibit set up.     
